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DEPARTMENT OF TRANSPORTATION
DIVISION OF HIGHWAYS

TRAFFIC ENGINEERING AND SAFETY SYSTEMS ERANCH
TRAFFIC SAFETY UNIT

Program Records Retention and Dispositi chedule

The Program Records Retention and Disposition Schedule and retention pericds governing the records seres listed
herein are hereby approved. In accordance with the provisions of Chapters 121 and 132 of the General Statutes of
Morth Carolina, it is agreed that the records of the

TRAFFIC SAFETY UNIT

do not and will not have further official use or value for administrative, research, or reference purposes after the
respective retention periods specified herein. The N.C. Department of Cultural Resources caonsents to the
destruction or other disposition of these records in accordance with the retention and disposition instructions
specified in this schedule. However, records subject to audit or those legally required for ongoing official
proceedings must be retained until released from such audits or official proceedings, notwithstanding the instructions
of this schedule. Public records including electronic records not listed in this schedule or in the General
Schedule for State Agency Records are not authorized to be destroyed.

The
TRAFFIC SAFETY UNIT

agrees to destm}r,'transfer or dispose of records in the manner and at the times specified herein. This schedule is to
remain in effect until superseded.

)

APPROVAL RECOMMENDED

Department of Transportation

PR

Bill Rosser, PE avid Brook, Director
State Highway Administrator Division of Historical Resources

APPROVED
Lyndo Tipgétt, Secre sbeth C. Evans, Secretary
Department of Transportation Department of Cultural Resources

February 9, 2007 WWM AWH




Devartment of Transcaortation
Bivision of Hiahways
Traffiec Enaineering and Safety Systems Braneh

Traffic Safety lUnit

Item 25496. COLLISION REPORT FILE. Reference cooijes of
micrafilm of Division of Motor Vehicles traffic collision reports
(Form DMV-349) comoleted by law enforcement of ficars investigatinag
metar vehicle crashes. (Microfilm was last produced in 1599.)

DISPOSITION INSTRUCTIONS: Destroy in office when administrative
value ends.

ltem 25499, BEFDRE AND AFTER STUDIES FILE. Eecords concerning
the before and after studies of conditions at specific lLocations
where traffic safety countermeasures were comoleted. File inecludes
workina papers., maos, accident analysis reports and results, and
other related records.

DISPOSITION INSTRUCTIONS: Item discontinued. ALl records destroved.

Item 25501. COLLISION DIAGRAM DRAWIMNGS FILE. iagrams that
graphically reoresent the crash history at a specifie lLocation.
Information was formerly entered into Crash History Renouest
(Electronic) Database File (Item 38214).

DISPOSITION INSTRUCTIONS: Item discontinued. ALl records destroved,

Item 25505. FATAL CRASH CARD FILE. Card file entitled “"Benort of
Fatal Accidents." File also includes slips of paper sbout fatal
crashes a@s received from Division of Motor Vehicles,

DISPOSITION IMSTRUCTIONS: [Destroy in office when administrative
value ends.

Item 25510. RAILROAD TINVENTORY FILE. United States Deoartment
of Transportation = American Association of Railroads (USDOT-AAR)
Crossing Inventory forms. (File is used by the Highway Safety
Planning and Analysis Section te secure railroad crossing dataa)

DISPOSITION IMSTRUCTIONS: Item discontinued. Functien and recgords
iransferred to Rail Divisicns, Engineerinag and Safety Branch.

Item Z25512. MAP FILE. Ananual Average Daily Traffic (AADT) uepdated
maps of urkan and county traffic volumes prepared from data
obtained from local municipalitiesa.

DISPOSITION INSTRUCT IONSz Destroy in office when administrative
value ends.




Department of Transpartation
Division of Hiahwavs
Traffic Enaineering and Safety Systems Branch

Traffic Safety Unit

Item 25517. MAMED AND MEMORIAL HIGHWAY FACILITIES FILE.

Reference copies of resolutions concerning highway facilitjes named
and/or memorialized by Board of Transportsticn. Information entered
into Mamed/Memorial Highway Facilities (Electrondic) Database Filae
(Item 3B403).

DISPOSITION INSTRUCTIONS: Item discontinued. Function and records
transferred to Board of Transportation OFffice.

Item 25523. OPEN FIELD INVESTIGATIOM FILE. Carrespondence and
field investigation records conceéerning current or open field
investigations. File also includes reguests for sceed Limitss
signs, signalss. route changes, and other related records. Data is
entered into Field Investigation Database (Elsctronic) File (Item
S3E3IFEY .

DISPOSITION INSTRUCTIOMS: Transfer to Closed Field Investiacatien
File (Item 25528) when investigation is comoleted.

[tem 25524. CITY MAPS FILE. Reference copies of maps of North
Carolina cities and towns.

DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office
immediatelv.

Item 25525. DRAFT HIGHWAY TRAFFIC ORDINANCES FILE. Records in
pacer and electronic formats concerning drafts of traffic control
ardinances and reference cooies of enacted ardinancasg.

DISPOSITION INSTRUCTIONS: Destroy in office paper and electrondic
records when administrative value ends.

Item 25526. TRAFFIC ORDINANCES FILE. Records concerning
apporoved statewide traffic ordinances for speed Limitss no oarking
zones, route number chanaes, and other relsted traffiec oardineances.
File includes the Certificate of Rulemaking (COR), municioal
certificates for traffic ordinances redquiring concurrent aooroval »
and other related records required for Lleagal traffic ordinances.

ﬁISPDSITIDN INSTRUCT IONSz Retain in office permanently.

Item 25527. HIGHWAY CONDITION (HP-320) REPORTS FILE. Form HF=320
Highway Caondition Reports.

DISPOSITION INSTRUCT IONS: Item discontinuedes Destroy in office
immediately.
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Department of Transportation
Division of Highways
Traffiec Enagineering and Ssfety Systems Branch

Traffic Safety Unit

[tem 25528. CLOSED FIELD INVESTIGATICH FILE. Records concerning
completed or closed fTield investiogations. File dncludes
correspondence, requests for spesc limitse, signs. sianals, route
changes, &nd other related records. Dasta s entered intoe Field
Investigation Database (Electronic) File (Item 3IEIG8).

DISPOSITION INSTRUCTIONS: Destroy in office & vears after
investigation is completed or closed.

Item 25530. MUNICIPAL AGREEMENTS FILE. Refereéence copies of
aqreesments between the state and municipslities concerning
gonstruction groject sa

DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office
immediately.

Item 25534, STOPRP SIGN AND YIELD SIGHN ROUGH DRAFT FILE. Forms
Listing sten and vield sian Llecations used for computer input.

DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in office
immediatelyv.

Item 255346. TRAFFIC ENGINEERIMG BRANCH POLICIES FILE. Reference
cooies of Traffic Enweineering and Safety Systems Branch oolicies.

DISPOSITION INSTRUCTIONS: Item discontinued. Suocerseded by the
General Schedule for State Agency Records.

Item 25537. SPOT SAFETY "0ON HOLD*™ FILE. Records concerning
fundina for safety imorovements. File includes correspoandences
reguests for fundino, maps, justification reportses, and other
related records. Data is antered into Spot Safety Hork Orders
Database (Flectronic) File (Item 334053,

DIZPOSITION INSTRUCTIONS: Transfer to Spot Safety Project File
(Item 47818) when funded by the Board of Transportation.

[tem 38213. CRASH HISTORY REAUESTS FILE. Bequests received Trom
the publicese mediar, state agenciesr, and law enforcement concerninag
histories of crashés at specific lLocations. File includes
correspondence, reportse. maos. cobllision dizgramss, workinag paoerss
and other rtelated records. Data s entered into Crash History
Request Database (Electrenic) File (Item 38214). (MNote:; File daes
not include legal reoussts.)

DISPOSITION INSTRUCTIONS: Destroy in office after 3 vears.




Department of Transportazicon
Bivision of Hiahways
Tratfic Enaineering and 3atety Systems Branch

Tratfic Safety Unit

Item 38214. CRASH HISTORY EEGUEST DATABASE (ELECTROWIC) FILE.
Electronic records caoncerninag the history of crashes in North
Carolina. Electronic files includes dates of crashess names of
reguesters, crash lLocationss, number of crashes. names of technician
and/or enagineer who comeleted and checked the study. and other
related records. Dats i entered into this database Trom Crash
History Reguest File {(item 28213) and formerly from Collision
Diagram Drawinegs File (Ttem 25501). (File maintenance and backuo
procedures conducted by Information Technoloagy Division.)

DISPOSITION INSTRUCTIONS: Update in office routinely. Destroy in
affice after 3 vears.

Item 38716. HIGHWAY SAFETY IMPROVEMEMT PROGRAM FILE. Records
concerning locations jdentified as potentially hazardous by the
Annual Highway Safety Imporovement Programes File dncludes
carrespondence, memorandums, renorts., and.other related records.
Data is entered into Hiahway Safety Improvement Program Database
(Electronic) File (Ifem 383217.2)

BISPOSITION INSTRUCTIONS: Destraoy in office when administrative
valueg ends.

item 38217. HIGHWAY SAFETY IMPROVEMENT PROGRAM DATABASE
CEEECTRONICY: FILE. Electronic records concerning locations in
Morth Carolina identified as potentially hazardous by the Highway
S5atety Improvement Proagram. Electronic file dncludes dates of
investigations., vear location was on the proorames types of
recommendaticonss dates of comoletiones and source of fundina. Data
is entered into database fraom Highway Safety Imporovement Prooram
File (Item 38216). (File maintenance and backup procedures
conducted by Information Technoleogy Divisiona)

DISPOSITION INSTRUCTIONS: Update in office routinely. Destroy din
office when administrative value ends.

[tem 3IB218. JOB REPORT FORM:Y FILEs Reports concernina oermanent
and temporary 3000 series employees. Forms List work order numbers

names of counties. oersonnel county codess dates jobs reported and

comoleteds, and ether related data.

DISPOSITION INSTRUCTIONS: Item discontinued. Destroy in of fice
immediately.




Department of Transoortation
Division of Hichuays
Traffic Enginearing and Safety Svystems Branch

Traffic Safety Unit

Item 3822%2. AAILROAD CRASH DATABASE (ELECTROMNIC) FILE.

Electronic records concerning crashes involving trains that
occurred in Morth Caroblina since 1985. Electronie file includes
Llocations of crashess names of countiegs and municipalities, number
of injured, and other related data., Database is5 used to generate
Railroad Crash (Printouts) File (Item 38223Y. (File maintenance and
Backuo brocedures conducted by Information Technology Divisiona?

BISPOSITION INSTRUCTIONS: Item discontinued. Function and records
transferred to Rail Division, Engineering and Safety Branch.

[tem 38223. RATLROAD CRASH (PRINTOUTS)Y FILE. Computer aenerated
printouts produced frem Railroad Crash Database (Electronic) File
{Item 38222). Printouts Llist location of crashes. names of counties
and municiopslities, number of injureds, and other related data.

DISPOSITION IMSTRUCT IONS: Item discontinueds Function and records
transferred to Rail Divisien. Engineerinag and Safety Branch.

Item 3B224. TRAFFIC SAFETY SYSTEMS SECTION FILE.

Correspondences, memorandumss, policy and procedures guidelinese
statistical reportss, legal opinions. oublbications, management
studiess, and other related records concerning the operational
functions of the unit. Data is entered into Traffic Safety Systems
Sgction Database (Electronic) File {(Item 38225).

DISPOSITION IMSTRUCTIONS: Destroy in office when administrative
value endsa

Item 383225. TRAFFIC SAFETY SYSTEMS SECTION DATABASE (ELECTRONIC)
FILE. Electronic recards concerning the ooer ational functions of
the section. Electronic file includes drafts of correspondence.
memorandumss statistical reocorts, management studiesr, and other
related data. Data is entered into this database from Traffic
Safety Systems Section File (Item 38224). (File maintenance and
backuo procedures conducted by Information Technoloay Divisiona)

DISPOSITION IMSTEUCTIONS: Update in office routinely. Destroy in
office when administrative value endsa.




UDepartment of Transoortation

Bivisign oTf Highways
Traffic Enginesring and Safety Svystems Branch

Tratfic Satety Unit

Item 33398, FIELD INVESTIGATION DATABASE (ELECTRONIC)Y FILE.
Electronic records concerning field investinations. Electronic file
includss lists of file numbers, site locations., descriptien of
reguests., names of requesterss status of investiagations, and other
related data. Data is entered into this database from Open Field
Investigation File (Item 25523) and Closed Field Investigation File
{Item 25528). File maintenance and backup procedures conducted by
Information Technoloaoy Divisiona)

DISPOSITION INSTRUCTIONS: Uodate in effice routinely. Destraoy 1in
office & vears after investigation becomes completed or closed.

Item 383G9. HAZARD ELIMINATION PROJECT FILE. Records coencerning
Federal Aid Safety orojects. File includes proiect justification
reportss, Tunding authorizations and reguests: oroiect
correspondences, and other related records. Data is enmtered into
Hazard Elimination Proiects Database (Elegtronic) File (Item
IR4L01) .

DISPOSITION IMNSTRUCTIONMS: Destroy in office 6 years after
comoletion of project or closing of file.

Item 38400 FATAL ACCIDENT STUDIES FILE. Field investioation
records of fatal accident sites. File also includes forms which
List accident locationse. dates of accidents, and recommendation for
imorovements.

DISPOSITION IMSTRUCTIONS: Item discentinued. Destroy in office
immediately.

Item 35401. HAZARD ELIMINATION PROJECT DATABASE (ELECTRONMIC)
BETLE:; Elzctranic recards cencerning Federal Aid Safety orojects.
Electronic file Lists source of funding, project descriptionse
status of proiectss and other related data. Data is entered into
ihis database Trom Hazard Elimination Project File (Item 38399).
{(File majntenance and backup orocedures conducted by Information
Technology Divisional

DISPOSITION INSTRUCT IONS: Uodate in office routinely. Destroy in
gffice & vears after completion of oroject or closing of Tilea




Ueoartment of Transportation
Division of Highways

Treffic Engineering and Safety Svstems Branch

jit

Traffic Saftety Unit

Ttam 38402, TRAFFIC ORDINANCES DATABASE (ELECTRONIC) FILE.
Elzctronic records concerning statewide highway traffic ordinances.
Eltzectronic file includes ordinance numbers., descriptions, mileposts
Lecstions, Lenathss, and other related data. Data is entered into
this database by field personnel. (File maintenance and backuo
procedures conducted by Division of Motor Vehicles.)

DISPOSITION INSTRUCTIONS: Update in office routinely. Retaidn 3n
agffTice permanentlya.

[tem 38403. MAMED S MEMORIAL HIGHWAY FACILITIES DATABASE
(ELECTRONICY FILE. Electraonic records concerning highway
facilities named and/or memorialized by -Board of Transportation.
Information is entered into database from Named and Memorial
Highway Facilities File {(Item 25517). Electrondic file Lists routes.
Locationss, names of facilitiesr, dates of actions., and persons
honored. {File maintenance and backup procedures conducted by
Information Technelogy Division.)

DIEPDSITIGN IMSTRUCTIONS: Item discontinued. Function and records
transterred to Board of Transportatien Office.

Item 38404, RAILROAD PROGRAM DEVELOPMENT FILE. Transportation
Improvement Proaoram (TIP) development materials including
Rajlway=Hiachway Grade {rossing signal worksheets, investigative
index Llistinass. and priority ranking.

BISPUSITION INSTRUCTIONS: Item discontinued. Function and records
transterred to Rail Division, Enaginearing and Safety Branch.

Item F8405. SPOT SAFETY WORK ORDERES DATABASE (ELECTRONIEC)Y FILE.
Electronic records concerning funding for safety improvements.
tlectronic Tile includes aporoved projects and orocosed projectse
file numbasrs, site lecations., description of improvements, costs»s
snd other related data. Data is entered into this database by field
personnel and may contain information included in Spot Safety "On
Hold™ File (Item 25537 and Spot Safsty Project File (Item &47818).
§File majntenance and backup nrocedures condug ted by Information
Technoloay Division.,)

SITION IMSTRUCT IONS: Update in office routinely. Destroy dn
e & years after completion of Droject.
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Department of Transportation
Divizion of Highways
Tratfic Engineering and Safety Svystems Branch

Traffic Safety Unit

Item 3840Q6. SURFACE TRANSPORTATION ASSISTANCE ACT (STAAY FILE.
Correspondence and field investipation records concerning resguests
for desianated and reasonable access routes for Surface
Transportation Assistance Act (STAA) dimensioned vehicles. Filsa
also includes rules and Llaws pertaining to thes STAA program. Data
is entered into the Surface Transportation Assistance Act (STAA)
Database (Electronic) File (Item 38407).

DISPOSITION INSTRUCTIONS: Retain in office permanently.

Item 38407 . SURFACE TRANSPORTATION ASSISTANCE ACT (STAA)Y DATABASE
(ELECTRONIC) FILE. Electronic records concerning reguests for
designated and reasonable access routes. Electroniec file dnecludes
site location descriptions, reguest descriptionss, status of
reaguestss and other related data. Data is entered into this
databese Trom Surface Transportation Assistance Act (STAA) File
(Item 3B4048). (File maintenmance and backup bprocedures conducted by
Information Technoloay Division.)

DISPOSITION INSTRUCTIOMS: Update in office routinely. Retzin in
affice pbermanent ly.

Item 38408. TRAFFIC CODUNT FILE. Records concerning traftfic
counts submitted by private engineering firms (PEF). File includes
cooies of traffic countss, reguests for traftfic counts. reguest
Letters., maps. site locations, and other related records. Data s
entered inte Traffic Count Database (Electronic) File (Ttem 3IB409).

DISPOSITION INSTRUCTIONS: Destroy in office after 3 wears.

Item 38409. TRAFFIC COUNT DATABASE (ELECTROMIC) FILE.

Electroniec records concerning traffic counts submitted by Private
Engineerina Firms (PEF}. Electronic file 4ncludes names of firms.
reguest datess receipt dates, location descriotions, fees, and
other related data. Data is entered dnto this database fTrom Traftfic
Count File (Item 28408). (File maintenance and backup procedures
conducted by Informaticon Technoloay Division.)

DISPOSITION INSTRUCTIONS: Update in office routinely. Destroy in
office atter 3 vearsa.




Department of Transportation
Bivision of Highways
Tratfic Engineering and Safety Systems Branch

Traffic Safety Unit

Item &7808B. ROAD SAFETY AUDITS FILE. Records concernina locations
identified for investication through road safety audits.

DISPOSITION INSTRUCT IONS:z Destroy in office aftter 10 wyearls) §if no
Litigation, claims audit, or other official action dnvaluving the
records has been jnitiasted. If official action has been initiatedsr
destroy in office after comoletijon of action and resolution of
issues involved.

Item 47209. TRAFFIC ENGINEERIMG ACCIDENT AMALYSIS SYSTEM (TEAAS)
PROJECT FILE. Records concerming Traffic Enaineering Accident
Analysis System (TEAASY projects. File includes project conceptses
communications with developer programerse and dnitial documents.

DISPOSITION INSTRUCTIONS: Destroy in office when administrative
value ends.

[tem 47810, LEGAL REGUEST FILE. Records 1in papcer and electrenic
formats concerning responses to reoguests from law firms. File
includes working paperse. mabse. crash analvysis reports and results-
and other related records.

DISPOSITION INSTRUCTIONS: Destroy in office paper and electronic
records after 10 vears.

Item 47811. ATTORMEY GENERAL WORYX PRODUCTS FILE. Rfecards in
paper and electronic formats concerning responses to reguests from
the Department of Justicer, Attorney General's (Jffice regarding tort
claims against the State of NHorth Carolina. File includes working
papers, macs, crash analvsis reports and results, and octher related
recordsa

DISPOSITION INSTRUCTIONS: Destroy in office paper and electronic
records after 10 vearsa

Item &£7812. TIHME HANAGEMENT SYSTEM DATABASE (ELECTRONICY FILE.
Electronic records conceérning individual emplovee's work history.
Data is entered into this database by office staff. (File
maintenance and backun procedures conducted by Information
Technoloay Division.)

DISPOSITION INSTRU[TIGNS: Destroy in ocffice when administrative
value ends.




Department of Transportation
Division pof Highways
Traffic Engineering and Safaty Systems Branch

Traftfic Safety Unit

[tem 47813, SAFETY EVALUATIONS FILE. Records in paper and
electronic formats concerning safety evaluations oFf countermeasures
and their effectiveness for various projects. File dncludes
analyses of conditions at specific locations, mapss. working papers.s
crash analysis reports and results, and other related records.

DISPOSITION INSTRUCTIONS: Destroy in office psoer and electronic
records after 10 years if no Litigations, claims auditr, or other
afficial action involving the records has been initiated. If
official action has been initiated. destray in office after
comoletian of asction and resclution of issues involved.

[tem 47814, TRANSPORTATION THMPROVEWENT PROGRAM (TIPY PRDJECT
FILE. Records concerning analvyses and recommendaticns comoleted
Tfor active Transportation Imorovement Proagram (TIP) projects. File
includes crash analysess traffic safety analyses (TSA)., maps-»
correspondence, environmental recordss, and other related records.

DISPOSITION IMSTRUCTIONS: Destroy in office 3 vears after final
acceptance of projecta

ITtem 47815, HIGH FREQUENCY CRASH LOCATION CHFCL)Y MAP FILE. Hiagh
Frequency Crash Locatien (HFCL) maps that aravhically disolay
trashes within & given county.

DISPCSITION IMSTRUECT IONS: Destroy in office after 3 vears.

Item 47816. PURPOSED SPOT SAFETY PROJECT ANALYSIS FILE. Records
concerning Locations purposed for Spot Safety Proisct funds. File
includes crash analvsess, mapses Tive=vear Traific Engineering
dccident Analvsis System (TEAAS) study for safety impacts of Spot
Safety Projects.

DISPOSITION IMSTRUCTIONS: Destroy in office after 5§ vyears.

Item 47817. FATAL DATABASE (ELECTRONIC)Y FILE. Heterence set of
electronie récords concerning Tatal crashes in Morth Carolina. Data
is entared into ihis datasbase from the Departnent of Crime Control
and Public Safetvy, State Hiohway Patrol Divisien., Besearch and
Flanning Unit. (File maintenance and backup procedures conducted by
information Technolooy Divisiona)

DISPUSITION INSTRUCTIONS: Update in office routinely. Destroyvy in
office when administrative value ends.
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fepartment of Transoortation
Division of Highwavs
Traffic Engineering and Safety Systams Branch

Trafiie S5aftety Unit

Item 478B1R. SPOT SAFETY PROJECT FILE. HBaeords concerning Spot
Safety projects. File includes project iustification reportss
funding authorizations and requests, 2rojsct caorrespondencer and
gther related records. Part of information is5s entered inteo Spot
Safety Work Orderes Dastabase (Electronice) File (Item 38405).

DISPOSITION INSTRUCTIONS: Destroy in office & vears after
comoletion of project or when file is closed.

Item 47819. INTERSECTION DATABASE (ELECTRONICY FILE. Electronic
recards concerning intersections across the state. Electronic file
includes intersection Locationss route combinationse, traffic
gontrol datar, and other related data. Data 15 entered into this
database by office staff. (File maint=nance and backup procedures
conducted by Information Technolegy Division.l

DISPOSITION INSTRUCTIONS: Update in office routinely. Desteoy in
office when administrative value ends.
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Department of Transportation

Division of Highways

Traffic Engineering and Safety Svsztems Branch
Tratfic Safety Unit

Field Offices Standard

[tem 25320. FIELD INVESTIGATION FILE. Records in papsar and
electraonic formats concerning field investigastions. File Sncludes
Spot Safety Project records, correspondencer traffic countse
reguests Tor speed [imit sianse. signalss route changess, and other
related records.

DISPOSITION INSTRUCTIONS: Destroy in office paper and electronic
records & years after investigation or project is comoleted or
closed.

Item 25522. SAFETY PROGRAM FILE. Records in paper and
electronic formats concerning high frequency crash locations. File
includes correspondences, memorandumss reports. and other related
records.

DISPOSITION INSTRUCTIONS: Destroy in office paper and electronic
records 6 vyears after records become inactive.

Item ZIB499. FATAL STUDIES FILE. Records dn pacer and electronic
formats concerning field investiigaztions of fatal crash sites. Eile
includes crash locationss, dates of crashes, and recommendations
used for site improvemants.

DISPOSITION INSTRUCT IONS: Destroy in office paper and electronic
records after 10 vears.

[tem 38500. HAZARD ELIMIMATION PROJECTS FILE.. Records in paper
and electronic fTormats concerning federal aid safety projectse
including candidate projects. File includes project justification
reportss correspondences, oreisct zuthorizationses and other related
records.

DISPCSITION INSTRUCT IONS: Destray in affice paper and electronic
records & vears after oroiect i5 completed or file 15 closed.

Item 38502. SURFACE TRAMSPORTATION ASSISTANCE ACT (S5TAAY FIELD
OFFICE FILE. Correspondence and field investigation records
concerning reguests far designated and reasonable access routes for
Surface Transportation Assistance Act (5TAA) dimensiaoned vehicles.
File also includes reference copies of rules and lLaws pertaininag tao

S5TAA programa
DISPOSITION INSTRUCTIONS: Retain in of fice permanently.
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Dﬂuartmeﬁt of Transzsorration

Division of Highways

Traffic Enaineering and Safety Systems RBranch
Tratfic Safety Unit

Fielg Offices Standard

Item 47821 . PROJECT PLANS FILE. Reference copies-aof project
plans related teo the Transcortation Improvemsnt Program (TIP)Y and
other projects. File also includes traffic control plans. (Dfficial
records are maintained in the Roadway Design Unitsr Structure Desdian
Unit, and Bridge Maintenance Unit.)

DISPOSITION INSTRUCTIONS: Destroy in office when administrative
value ends.

Item 4T7R22. MAP FILE. Reference copies of maps obtained from
local municipalities. File also includes copies of the Traffic
Safety Unit's Annual Average Daily Traffic (AADT) maps.

DISPOSITION INSTRUCTIONS: Destroy in office when administrative
value ends.

Item 47EB23. TRAMSPORTATION IMPROVEMENT PROGRAM (TIP)Y PRODJECT
FIELR OFFICE FILE. Records in paper and electronic formats
concerning Transportation Improvement Program (TIP) projects. File
includes analyses, recommendaticns, mans., correspondénces
sgnvironmental recordss, and other related records. File also
includes railroad projects.

BISPOSITION INSTRUCTIONS: Destroy in office paper and electrondc
records 3 vears after final acceptance of project.

[tem 47824. TRAFFIC COUNT REFERENCE FILE. Records 4in ocaoer and
electronic formats of reference copies of records concerning
traffic counts submitted by private engineering firms (PEFY. File
includes traffic counts, reauests for traffic counts, reouest
letters, mapss, site locaticns, and other related records.

DISPOSITION INSTRUCT IONS: Destroy in office paper and electronic
records wWwhen refsrence value snds.

Item 47B25. SIGNAL PLAN FILE. Records in paper and electronic
formats concerning reference copies of records concerning signals
and traffic svstems. File includes plans and other related recards.

DISPOSITION INSTRUCT IONS: Uestroy in office paper and electronic
records when reference value ends.




